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WELCOME

Welcome to MiniArt Family Home Day Care, LLC. We are licensed by the State of Florida
Department of Children and Families, to serve 12 children at any given time.

WAIVER

The day care is well child-proofed and the children are consistently well supervised. However,
accidents do happen. The undersigned(s) assume(s) all risk of injury or harm to the child
associated with participation in the day care and agree(s) to release, indemnify, defend and
forever discharge MiniArt Family Home Day Care, LLC and it's staff, employees, and agents of
and from all liability, claims, demands, damages, costs, expenses, actions and causes of action
in respect of death, injury, loss or damage to the child, or by the child, howsoever caused,
arising or to arise by reason of or during the child's participation in the day care.

Lack of enforcement of a certain policy at any time does not indicate that the particular policy is
no longer in effect. If we do not exercise a right that is provided by this agreement that does not
mean that we have given up that right and failure to enforce one or more terms of the contract
does not waive the right to enforce any other terms of the contract. MiniArt Family Home Day
Care, LLC reserves the right to make any policy or financial changes at any time when it is in the
best interest of the daycare and will not compromise the quality of the children's care. Any
changes will be given a two-week notice.

DISCLAIMER

NO enrolled child or their family will be discriminated against on the basis of Age, Race, Color,
Sex, Creed, Handicap, National Origin or Ancestry.

OPEN DOOR POLICY

We carry an open door policy — you may stop by at any time to observe your child. Unless there
is a court order in place, then access would be restricted. Just remember that visitors have an
impact on the child’s behavior and they may “act up” while you are here. Also if your child is
having separation problems, it might make it difficult for them when you leave.

We ask that any comments, questions or concerns are talked about directly with the Director.
Please refrain from sharing concerns with other parents, posting on social media or
commenting to others outside of MiniArt Family Home Day Care, LLC as this puts the
safety and confidentiality of our kids at risk. We are open to meet directly with parents
before or after hours to discuss any concerns you might have.
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OUR MISSION
To teach children how to live a life full of love and respect for themselves and others.

OUR VISION

To be a home for children where they experience love-filed care while being encouraged to
express themselves creatively so that they can become happy individuals for the rest of their
lives by developing a high level of intellectual, personal and social skills while giving children the
right education to be successful in life.

OUR GUIDING VALUES
Love, Home, Happiness

RELIGIOUS PRACTICES
Open religion. No religious teaching.
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HOURS OF OPERATION

Our hours of operation are from 7:00 am to 5:00 pm, Monday - Friday, January - December, with
two weeks paid vacation a year.

RATES

See attached rate sheet. MiniArt Family Home Day Care, LLC reserves the right to make tuition
rate increases as they see fit. Families will be notified in a timely manner.

PAYMENTS

Payments are to be made through PayPal at https://www.paypal.me/miniartfamilydaycare.
Payments are all on a prepaid basis; and due every Friday by 12:00 noon. Anything past that
time will be considered late, including weekends and holidays. Receipts will be sent
automatically by PayPal and within 5-business days by MiniArt Family Home Day Care, LLC via
QuickBooks.

All payments are appreciated prior to you or us going on vacation, or a holiday. In the event of
illness, regular tuition payment is required. LATE FEES WILL BE CHARGED AT $10 PER DAY.

ADDITIONAL COST TO YOU.

Anything broken as a direct result of a child misbehaving, the parents will pay full replacement
costs of the item(s).

Small claims court fees, lawyer fees, and any other miscellaneous fees, will be charged to your
account if we have to settle a payment dispute this way. This also includes all applicable late
charges.

HOLDS

We are not able to hold a place for your child without payment. If you wish to take your child out
and hold your place, regular tuition payment is required. MiniArt Family Home Day Care, LLC
reserves the right to make exceptions as they see fit.

TAXES

A W-10 form will be given to you by January 31.
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ENROLLMENTS

Enroliments are based on space available. The following forms will need to be returned prior to

the first day of attendance or brought with you on the first day.
1. Child Care Application for Enrollment Form
2. Child Care Food Program Application for Enroliment
3. Child Care Food Program Medical Statement for Meal Modification
4. Child Care Food Program Child Participation Form
5. Enrollment Contract
6. Immunization Forms
7. State of Florida School entry Health Exam Form
8. Emergency/Health Form
9. Influenza Virus and Distracted Driver Brochures
10. Authorization for Emergency Form
11. Authorization for Prescription and Nonprescription Medication
12. Permission for Food-related Activities & Special occasion food consumption
13. All about your Child Form
14. Transportation/Field Trip Authorization Form
15. Media Release Form
16. Verification of policy handbook initialed and dated
17. Enroliment fee due with packet
18. First week’s payment

TRIAL PERIOD

There is a two-week trial period for each family. Either party may terminate this agreement
within this period, via phone, in person, or letter, with or without cause. NO REFUNDS will be
given during this time. After the initial trial period a two (2) week written notice with pay will be
required to terminate care.

CONFIDENTIALITY

All of the information will be kept confidential and will only be released to authorized persons
such as but not limited to: state licensor, police department, Health and Social services, and
backup provider.

TRANSPORTATION/FIELD TRIPS

By signing the contract and enroliment form you are giving your child permission to be
transported as needed in case of an emergency only and allowing them to participate in all
activities at the daycare whether on or off premises. Any additional cost for a field trip will be
notified at least 2-weeks in advance.

SUPPLIED BY THE PARENTS
Breast milk, formula, bottles, diapers, pull-ups, pack-n-play, small blanket, & pacifiers are to be

supplied by the parents. Weather appropriate attire shall be kept at the daycare as needed:
swimsuit, light jacket, hat, and boots.
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HOLIDAYS & VACATIONS

MiniArt Family Home Day Care, LLC will be closed and paid for all major Holidays.

CLOSED HOLIDAYS

New Year's Day

Columbus Day

Dr. Martin Luther King Day

Veteran’s Day

Presidents Day

Thanksgiving Day

Good Friday Friday After Thanksgiving
Memorial Day Christmas Eve
Juneteenth Christmas Day

Independence Day (4th of July) New Year’s Eve
Labor Day

MiniArt Family Home Day Care, LLC will take 2-week paid vacation per year; these weeks will
not be back to back. Other days off will be needed for illnesses and family emergencies, these
will also be paid days up 3 days a year. Parents have a courtesy 5 non-paid, non-attendance
days that can be used throughout the year. Families will need to notify the school one week in
advance before taking a vacation. Vacation days cannot be taken during the center’s vacation
period or as part of the paid 2-week termination notice period. The operating expenses of
MiniArt Family Home Day Care, LLC are the same whether you bring your child or not.
Therefore no deductions in the weekly fee will be made. We reserve the right to consider a
discount or rate adjustment made to your account for certain situations, family emergencies or
illnesses involving either party.

ALTERNATE CARE

In the event that daycare is closed it will be your responsibility to find alternate care. It is also a
good idea to have alternate care for your child in case they are too ill and cannot attend
daycare. MiniArt Family Home Day Care, LLC staff is prohibited from providing care outside of
school hours without specific approval from the Director. Termination of both staff and families
may occur if alternate care is provided or requested without the Director's approval.

STUDENT SAFETY

Student safety is our top priority. We follow the Pasco County Schools closure and
cancellations schedule and safety procedures during emergencies, hurricanes, or any other
events.

Our center has outdoor cameras that are recording 24/7 to ensure safety.

Please do not share our center's address with anyone outside of immediate family members or
caregiviers.
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ARRIVALS AND DEPARTURES

MiniArt Family Home Day Care, LLC assumes full responsibility for your child once they are
dropped off and signed in until they are signed out. So please make sure that we are aware that
your child is being dropped off or picked up. Do not just leave without someone acknowledging
you. Please call us before 9:00 AM if your child will be late or not attending for that day,
otherwise we will call you within one hour of your regular drop off time. We will keep a log of the
calls we have to make to you and if this becomes a problem it will result in termination.

Children should arrive at daycare with clean clothes (not pajamas), diapers, hair, face & hands,
including fingernails cut, and ready for the day.

When dropping off or picking up children, remember to sign them in/out. Failure to do so will
result in a fee of $10 per event. If you forget to sign in/out, or the attendance application is
not working, please contact the Director as soon as possible.

We cannot release your child to anyone NOT listed on the enrollment form or the attendance
system with out prior approval from you. You need to let the school know if someone other than
the approved contacts will be picking them up, and they need to have a PICTURE ID with them.

LATE DEPARTURES

MiniArt Family Home Day Care, LLC operates from 7:00 am to 5:00 pm Monday — Friday.

As per our DCF license, your child MUST BE picked up by 5:00 pm. NO CHILD can be on
campus after 5:00 PM. In case of EMERGENCY late pick up ONLY, a late fee of $1 (one dollar)
per minute will be charged starting at 5:00 PM. Emergency late pick-ups must be discussed with
the operator by 4:00 PM.
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INFLUENCE OF DRUGS/ALCOHOL

If you or any other person appears to be under the influence of alcohol or drugs at the time of
pick-up, you will be asked to have someone come and get you and your child.

If you refuse a ride and leave with your child, we will notify the police department and child
protection services with all information required.

COMMUNICATION

Conferences can be scheduled at any time by either the parent or Director. In case of an
emergency, we can be reached in the evenings or on the provider’s cell phone if needed.
Keeping the lines of communication open is in the best interest of your child and essential to
us providing the best possible care for them.

TERMINATION

MiniArt Family Home Day Care, LLC requires a 2-week written notice prior to termination. At
this time your last 2-weeks payment will be due whether your child attends or not. Terminations
will not be accepted during a family or provider's vacation time. You cannot use your vacation
time as part of this termination period.
We also reserve the right to terminate immediately or at any time for, but not limited to:

1. Failure to pay fees on time

2. Failure to comply with policies

3. Failure to attend regular hours as scheduled per signed contract

4. Lack of parental cooperation, communication, or respect for the business and

provider's family.

5. Child behavior
In the event of termination by MiniArt Family Home Day Care, LLC, payment will be due until
termination date, whether your child attends or not.
We will work with you and your child as much as possible but ultimately we cannot put our
business, the other children in our care, or our family in a compromising situation.
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NUTRITION

Food for the children in daycare is more than just balanced meals and nutritious snacks; it is a
vital part of each day. This is a great time for learning manners, socializing with other children,
and talking about the day. Weekly menus are posted on the refrigerator.

We serve two meals and one snack a day therefore; there is no need to bring food with your
child to daycare. If your child has any food allergies PLEASE make sure to put this on their
enroliment form and bring substitute foods needed for them. A doctor’s note must be signed and
kept on file.

EATING SCHEDULE

Breakfast 8:30 am to 9:00 am
Lunch 12:00 pm to 1:0 pm
Afternoon Snack 3:30 pm to 4:00 pm

NAPPING/REST TIME

It is required that all children under the age of 5 and in care for more than 4 hours have a rest
time. We will provide children over the age of 2 with a cot and cover for naps; under the age of 2
you will need to provide a playpen. A non school age child can bring a small blanket or stuffed
animal from home to have at naptime. Children that are not sleeping after 12 hour rest can get
up to have quiet play, like books, puzzles, coloring, etc. If your child falls asleep they will be
allowed to sleep for the entire naptime.

In order to reduce the risk of SIDS the following rules will be applied:

1. All infants under one year of age will be placed on their backs to sleep.

2. NO Pillows or comforters. Only a thin receiving blanket will be used, the infant will be
placed at the foot of the playpen with the blanket tucked into the mattress and reaching
only as far as their chest.

3. The infant’s head shall remain uncovered at all times

4. When an infant can roll over from back to belly, they will be put down on their backs but
will be allowed to adopt whatever sleep position they prefer.

5. If your child is asleep when arriving | will awaken them a bit.

IF you have any questions or need further information please ask me or call the SIDS alliance at
1-800-221-SIDS or Back to Sleep campaign at 1-800-505-CRIB.

POTTY TRAINING

We require pull-ups to start potty training with for sanitary reasons. Then after 2 full weeks of
being accident free and can tell the teacher they have to go they may try regular underpants.
Please make sure they have enough change of clothing here during this time. Also make sure
they are wearing clothes that are easily pulled up and down. NO overalls, belts, one-sies,
zippers. An elastic waist is the best for kids and gives them a feeling of self-accomplishment
when they can pull them up or down by themselves.
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SCHEDULE

Children need a simple routine to follow. This helps them learn and anticipate what comes next.
This is subject to change from day to day depending on the children’s interests and the weather.
Please make sure your child is dropped off and picked by your contracted time. We plan our
day/activities according to the children that will be here. If you are going to be more than 30
minutes late please call. Otherwise we may assume your child is not coming that day.

DAILY ACTIVITIES

We use the Family Child Care Curriculum provided by GeeWhiz Education. Our day will consist
of one or more of the following: Use and develop language skills, use of large and small
muscles, use of materials that encourage creativity and imaginary play, daily indoor and outdoor
activities pending the weather, active and quiet play, individual and group activities. This will all
help in learning new ideas and skills, be exposed to a variety of cultures, and protect them from
excess fatigue and over stimulation.
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BABIES

7:00AM ARRIVAL
7:45 — 8:30AM Free Play and Individual Skill Time
8:30 — 9:00 AM BREAKFAST
9:00-9:15 AM Diapering. Preparation for Morning Activities.
9:30 — 10:00AM Circle Time
10:00 — 10:30AM BOTTLE TIME
10:30-11:00AM Tummy Time. Diapering
11:00 — NOON Outdoor Play
12:00 — 1:00PM LUNCH
1:00 — 3:00PM Nap Time
3:00 — 3:30PM Story Time
3:30 — 4:00PM SNACK TIME
4:00 — 4:30PM Music, Tummy Time, Free Play
4:30 — 4:45PM Diapering
5:00 PM PICKUP
TODDLERS
7:00AM ARRIVAL
7:45 — 8:30AM Free Play and Individual Skill Time
8:30 — 9:00 AM BREAKFAST
9:00 — 9:15 AM Potty Time. Preparation for Morning Activities.

9:30 — 10:00 AM Circle Time

10:00 — 11:00 AM Morning Activities

11:00 — 11:45 AM Outdoor Play

11:45 — NOON Potty Time and Hand washing
12:00 — 1:00PM LUNCH

1:00 — 3:00PM Nap Time

3:00 — 3:30PM Story Time

3:30 — 4:00PM SNACK TIME

4:00 — 4:30PM Music, Spanish Lesson, Free Play
4:30 — 4:45PM Potty Time and Clean up

5:00 PM PICKUP

12 | MINIART FAMILY HOME DAY CARE, LLC PARENT HANDBOOK



(2022)

ILLNESS GUIDELINES

Promoting good health and safety is a goal at daycare. To prevent the spread of childhood
diseases and iliness, please do not bring your child that is ill to the daycare.
Each child is required BY STATE to have on file a health statement signed by a doctor, and
immunizations all updated. We require children to have all immunizations to attend here.
If your child comes down with a communicable disease you need to notify us right away and in
turn, we must notify other parents and the Pasco County Health Department. Children with a
contagious illness will not be allowed in daycare until they are properly medicated. A child must
be on an antibiotic for 24 hours before returning to the daycare.
MiniArt Family Home Day Care, LLC will exclude any child who exhibits any of the following:
1. Fever of 100 degrees or higher. (Needs to be fever free for 24 hours) WITHOUT THE
USE OF A FEVER REDUCING MEDICINE
Diarrhea (2 or more stools while here that differ from normal bm) *
Vomiting (2 or more times during the day) *
Draining rash anywhere on the body — must be gone before returning
Eye discharge — Pink eye or from a cold- must be gone before returning
Lice or nits — can return only after being free of them for 24 hours *
Communicable disease: chicken pox, measles, etc. must be gone before returning to
daycare
Consistent complaints of ear, stomach or headaches, or other pain
9. Any color of nasal discharge, it must be clear before returning to daycare unless it is a
severe clear runny nose, then they need to remain home until it becomes a mild runny
nose — wiping it less than every 15 minutes or so.
10. Severe coughing- congested, with phlegm, gets red in the face, gags, throws up, or
high-pitched whooping or croup sounds — must be mild before returning to daycare
Even a child that is too tired to participate in normal daily activities or requiring more attention
than usual should be kept at home. Example, excessive runny nose: | would have to be
constantly wiping the nose, washing my hands and the child’s hands, and any toys they may
have touched as well. This is taking more time than usual and away from our daily activities and
the other children. Please call ahead if you are unsure on whether to bring your child here, let
me be the one to decide.

Nooabkwd

®

*BEFORE RETURNING YOUR CHILD TO DAYCARE THEY MUST BE FREE OF ALL
SYMPTOMS FOR 24 HOURS FROM THE LAST ONSET OF SYMPTOM*
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MEDICATIONS

Before we can administer any prescription medications to your child you will need to do the
following:

1. Keep them home for 24 hours after the first dose ~ for possible allergic reactions

2. Sign a BLUE Medication Authorization Form
All medications require a doctor's note and must be brought in the original container with the
following information on the label: Child’'s name, Prescription name, Doctors name, dosage,
Pharmacy name and phone number, Instructions for administering, & dates the medication is
to be used for. Non prescription medications must be sent in original containers and must
have a doctor's note. These medications may include but are not limited to:

Antihistamines

NON-aspirin fever reducing/pain reliever
Decongestants

Anti-itching ointment or lotions

Diaper rash ointments or lotions

Sun screen

Cough syrup

Teething gels

Insect repellant

CoNoOOr~WN =

If you fail to bring your child’s prescription medication to daycare you will be asked to go home
and get it, or take the child home and give them the required dosage.

We have a medication log that you can review at any time to see when your child was given his/
her medications. Plus a note giving the times and dosage administered at daycare will be on
your daily reports.

If a child will be on long term medication, or as needed medications like asthma inhalers, a note
from your doctor will be required to put in our files.

Medications that are not being used must be sent back home. Only asthma type medications
can be kept at the facility to be used when needed.
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DISCIPLINE

We believe discipline should be used to teach a child. The children are explained the rules of
the child care home frequently so that all know the guidelines. Once a child understands the
rules and obeys them, the following techniques are used and as a last resort a conference will
be called with the parents. If problems cannot be resolved, arrangements will have to be made
for the child to go elsewhere for care.

POSITIVE GUIDANCE TECHNIQUES

1. Ignoring: Some negative behavior is produced by a child to get attention. It can be
stopped when it does not get the attention desired. We will use this technique unless a
safety issue is involved.

2. Redirection: We offer alternatives to children engaged in undesirable behavior by
presenting a different toy or activity.

3. Verbal Intervention: We explain to the child the inappropriate behavior and show
him/her the appropriate way to handle the situation with words.

4. Logical Consequences: We help the child understand the logical consequence of
his/her actions by removing the object or activity in which the child is engaged.

5. Take a Break: The child is separated from the group to allow him/her to relax and calm
down, and to help him/her not to be influenced by peers. The child will have access to
limited activities and be closely monitored. The child may return to the group as soon as
the negative behavior stops or is significantly reduced. If Take a Break occurs constantly
or not, the child’s parent will be asked to come and pick up the child.

Giving positive verbal rewards encourages acceptable behavior. This reinforces a child’s good
feeling about his/her behavior and serves as an example to the children to act in such a way as
to receive praise. Asking a child to stop and think about their behavior enables the child to work
at self-control.

NO CHILD UNDER THE AGE OF 3 MAY BE IN A “TAKE A BREAK TIME", FOR OVERA 5
MINUTE MAXIMUM TIME FRAME.

PUNISHMENT THAT IS HUMILIATING OR FRIGHTENING TO A CHILD, SUCH AS HITTING,
SPANKING, SHAKING, VERBAL OR SEXUAL ABUSE, WITHHOLDING OR FORCING FOOD
OR PUNISHMENTS FOR LAPSES IN TOILET TRAINING AND OTHER FORMS OF
PHYSICAL PUNISHMENT ARE PROHIBITED.
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COVID-19

MiniArt Family Home Daycare, LLC will follow the most recent CDC guidelines. In addition, the
center will take the following precautions and steps.

Reducing the Spread:

e Intensify cleaning and disinfection efforts, including devising a schedule, and
focusing on toys, games, and other objects and surfaces that are frequently
used.

Modify drop-off and pick-up procedures to include thorough screening.

Maintain an adequate ratio of staff to children to ensure safety.

Children and childcare providers shall not change from one group to another.

If more than one group of children is cared for at one facility, each group shall be

in a separate room and not mix or interact with each other.

e Immediate exclusion of anyone who is symptomatic(1), who has tested positive
for COVID-19, or who is a close contact to a case of COVID-19

Cases of COVID-19

Once a case of COVID-19 is identified among the child care program attendees or staff,
MiniArt Family Home Daycare, LLC will identify all close contacts associated with the
facility who had exposure to the case during the infectious period. A case is typically
considered to be infectious from 48 hours before symptoms first appeared (or date of
first positive laboratory test for people without symptoms) and up to 10 days later. A
close contact is any individual who was within 6 feet of the case for a cumulative total of
15 minutes or more during a 24-hour period or had contact with the case’s body fluids
and/or secretions (for example, being coughed or sneezed on, sharing of a drink or food
utensils). MiniArt Family Home Daycare, LLC will notify parents/guardians and other
relevant contacts of the exposure. In addition, the facility will temporarily close the areas
where the COVID-19 case was and disinfect. Additionally, we will work closely with the
local county health department staff to facilitate contact tracing by providing a line list of
known contacts and their phone numbers.

Return to Child Care
Cases of COVID-19 should be allowed to return to the facility after meeting the following
criteria:

e Atleast 10 days have passed since symptoms first appeared and

e Atleast 24 hours have passed since last fever without the use of fever-reducing

medications and

e Symptoms (e.g., cough, shortness of breath) have improved.
For cases of COVID-19 who were never symptomatic, they should be allowed to return
after at least 10 days have passed since the date of their positive lab test.
Please note that based on the recommendation from a healthcare professional, persons
with severe illness or patients who are severely immunocompromised may need to be
isolated for 20 days.
Close contacts to cases of COVID-19 should be allowed to return after their quarantine
period. The recommended quarantine for COVID-19 is 14 days from their last date of
exposure to the case. There are additional options that reduce the quarantine period for
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asymptomatic close contacts. An alternative quarantine option that asymptomatic close
contacts may follow includes being tested by PCR on Day 6 or later. If negative, they
may leave quarantine after Day 7. Without testing, quarantine can end after Day 10, if no
symptoms have been reported during daily monitoring. In both of these scenarios,
individuals should continue to monitor for symptoms and practice social distancing, good
hand hygiene, correct and consistent mask use, etc. through Day 14. Close contacts
who develop symptoms within the 14 days should seek medical care and testing. Once
the contact’'s symptoms resolve, if they test PCR-negative for COVID-19 on Day 6 or
later after exposure, the contact may return to the facility and activities after the 7-day
quarantine period ends. If the symptomatic contact tests positive or does not seek
testing at all, then the individual is considered a case and should follow the release from
isolation guidance for cases of COVID-19 as stated above.

MiniArt Family Home Daycare, LLC shall not be held responsible for any COVID-19
cases. Each person that has contact with the facility, the children, teachers and families,
shall be responsible for taking precautions and informing the facility and those around
them of any contact with COVID-19. Quarantine guidelines may change as stated by the
CDC. The guidelines here are for reference and MiniArt Family Home Daycare, LLC
reserves the right to deny a return to care if the provider/Director feels that it may cause
harm to other children, staff or the family.
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RECEIPT OF HANDBOOK

I, , have received the MiniART
Family Home Day Care, LLC Parent Handbook and Handouts.

HANDBOOK Initials
Waiver

Religion

Payments and other cost

Enroliments, Confidentiality, Supplies
Holidays, Vacations, Alternate care

Under the influence & Termination
Nutrition, Naps & SIDS

Daily Schedule & Activities

lliness Guidelines

Medications

Discipline & Positive Guidance Techniques
Arrivals and Departures

COVID 19

HANDOUTS Initials
Rate Sheet

Emergency Plans

Daily Schedule

Closed Holiday & Vacation Schedule

Child Care Application for Enrollment Form

Child Care Food Program Forms x 3

Enroliment Contract

Immunization Forms

State of Florida School entry Health Exam Form
Emergency/Health Form

Influenza Virus and Distracted Driver Brochures

Authorization for Emergency Form

Authorization for Prescription and Nonprescription Medication
Permission for Food-related Activities & Special occasion food
consumption

All about your Child Form

Transportation/Field Trip Authorization Form

Media Release Form

This is to verify that | have read MiniArt Family Home Day Care, LLC Parent Handbook and
Handouts. | agree to comply with the policies outlined in the parent handbook.

PARENT/GUARDIAN: DATE:
PARENT/GUARDIAN: DATE:
Thank you,

MiniArt Family Home Day Care, LLC
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